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Lead with Languages: Putting Language Skills to Work
University of Wisconsin-Madison

Instructor

Lydia Odegard

Language Directions Specialist, Language Institute
lodegard@wisc.edu

(608) 265-8753

1338 Van Hise Hall, 1220 Linden Drive

Office Hours: By appointment via Starfish

Course Information

1 credit
Intermediate, counts for Liberal Arts & Sciences credit (LAS)
Requisites: Sophomore standing

Instructional Mode
This course will meet face-to-face for one 50-minute session per week.

Meeting Time and Location

223 Ingraham Hall, Wednesday 11:00-11:50am
We will occasionally meet in other locations to better support specific learning activities. | will
communicate this to students in advance.

Official Course Description

Whether you developed your language abilities at home, abroad, or in an educational setting, learn how
to leverage your language skills to maximize potential employment opportunities. Develop an
understanding of transferable skills unique to language learners and work toward articulating these skills
for resume, cover letter, networking, and interviewing exercises. Connect your enthusiasm for learning
languages with your personal interests, skills, and abilities to begin exploring career pathways. Learn
from peers, alumni, and other guest speakers with language majors/backgrounds who have succeeded in
a variety of careers.

Credits

In this one-credit course, we meet for one 50-minute class per week. Expect to spend at least 2 hours
each week on out-of-class preparation, including reading, reflection activities, and assignments. If you're
spending much more than 2 hours, contact me during office hours to discuss strategies to reduce your
workload.

Course Learning Outcomes

1. Develop understanding of demand for multilingual talent in a variety of career fields and become
familiar with institutions/organizations/companies supporting language and career connections.


mailto:lodegard@wisc.edu
https://wisc.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?bookmark=connection/75889/schedule

2. ldentify personal strengths and interest areas related to language skills and utilize campus
resources, alumni contacts, and informational interviewing to explore career options.

3. Learn how to articulate and emphasize language and intercultural skills to improve upon online
presence, resume, cover letter, and interviewing opportunities.

4. Articulate orally and in writing skills and abilities for self-promotion through direct connection of
classroom activity to real world job opportunities.

Assignments and Grading

. Percentage of Grading Scale
Assignments Grade 100-93% A
Weekly assignments 75% 92-873’ AB

86-80% B
— o
A.ttendan‘ce & participation 10% 79-73% BC
Final pr;)Ject k(c?o;/er _Ietter/ 15% 72-67% C
resume/mock interview) 66-60% D

59% or below F

e There is no grading curve.

¢ Submit all assignments through Canvas. Find detailed instructions for each assignment, including
rubrics, on Canvas.

e Late submissions lose one point per day. If you have extenuating circumstances, contact me to
discuss your situation and we will find a solution.

Weekly assignments

Throughout the semester, you will submit an assignment most weeks. These include activities such as
Canvas discussion posts, reflections, and mock job application materials.

Final project

You will create a cover letter, resume, and mock interview portfolio to synthesize the topics we have
covered throughout the semester. The final project is due on December 16 at 11:59pm. There is no final
exam for this course.

Participation and attendance

In this course, participation means listening, speaking thoughtfully, writing reflectively, and fostering a
supportive discussion environment. I'll provide various opportunities for participation and aim to create a
comfortable learning space for everyone.
Grading:
o Participation: | will grade and provide feedback three times per semester. See the rubric on
Canvas for details.
o Attendance: | will grade attendance weekly. Notify me in advance if you’ll miss class for any
reason. Excused absences include illness, family emergencies, and religious observances.
e Unexcused absences: You can make up participation and attendance for up to two unexcused
absences. There are two different ways you can do this (see Canvas for additional details):

o By attending a career-related event and submitting a reflection about the event. Examples
of career-related events include: career fairs, alumni panels, employer panels, workshops
on resumes/cover letters/mock interviews, etc. You must approve the event in advance
with me.




o By meeting with a career advisor on campus and submitting a reflection on your
experience.

Course Website

This course uses Canvas. Access the Canvas site via this link.

Required Textbook, Software, & Other Course Materials
You can find all readings and materials needed for this course on Canvas.

Instructor-to-Student Communication
Please call me Lydia. My pronouns are she/her.

Emails: Email is the best way to communicate with me about brief questions. | will try to answer your
emails within one business day (Monday-Friday).

Office hours: Schedule an office hour meeting with me through Starfish.
Here are some examples of conversations we can have in office hours:
¢ Additional career advising guidance beyond class activities
e Concerns about the course or your grade
e Engaging more deeply with a topic that interested you during our class session
¢ Discussion of feedback | have provided on your assignments

Course Schedule and Calendar

. . S . Assignments Due
Week | Topic Learning Objectives Preparation Before Class Guest Speaker
Review syllabus; Di :
X iscussion post on
course overview & ) .
. . Canvas: Introduction
Introductions & expectations.
Sept 2 | Lead with Read the syllabus = NA
re-assessment survey
Languages Reflect on personal
goals for language and Syllabus quiz
career development
“The Key Skills
Employers Seek on
College Students'
Discuss MLOB Report; | Resumes”
Future analyze and reflect on Discussion post on
Sept 9 Readiness Skills | connection between Making Languages Canvas: NACE NA
P & Workforce NACE competencies Our Business competencies reflection
Skill Gap and employability for (150 words)
multilingual students Transferable Skills:
Definition, Examples,
and How to Build
Yours
Articulate individual Career .
Exploration
strengths, values, and
, : Center staff
Define Your purpose to build
Sept . members to
Strengths & connections and None i .y
16 facilitate activity
Purpose explore between )
on finding
language-related career UrDoSe
paths. purp



https://careers.wisc.edu/find-an-office/
https://canvas.wisc.edu/courses/529505
https://wisc.starfishsolutions.com/starfish-ops/dl/instructor/serviceCatalog.html?bookmark=connection/75889/schedule
https://naceweb.org/talent-acquisition/candidate-selection/the-key-skills-employers-seek-on-college-students-resumes
https://naceweb.org/talent-acquisition/candidate-selection/the-key-skills-employers-seek-on-college-students-resumes
https://naceweb.org/talent-acquisition/candidate-selection/the-key-skills-employers-seek-on-college-students-resumes
https://naceweb.org/talent-acquisition/candidate-selection/the-key-skills-employers-seek-on-college-students-resumes
https://naceweb.org/talent-acquisition/candidate-selection/the-key-skills-employers-seek-on-college-students-resumes
https://www.languageconnectsfoundation.org/uploads/files/general/MakingLanguagesOurBusiness_ExecSummary.pdf
https://www.languageconnectsfoundation.org/uploads/files/general/MakingLanguagesOurBusiness_ExecSummary.pdf
https://www.theforage.com/blog/skills/transferable-skills
https://www.theforage.com/blog/skills/transferable-skills
https://www.theforage.com/blog/skills/transferable-skills
https://www.theforage.com/blog/skills/transferable-skills

Reflect on personal
experience related to

Sent gersgr?a/ . language abilities. How to Answer "Tell 8iscuss.ionﬂpost_t on
2§p Szfgfytg;ﬁng Discuss and practice Me About Yourself”in y:l?rvp?;p:gseecs;g;]egwnent NA
Basics self-promotion of an Interview (150 words)
language skills through
storytelling.
Reflect on personal
experience related to
Personal language abilities. Bia Interview: Practice building your
) q .
ggpt gggnt:z;n/ﬁn& Discuss and practice Behavioral Interview f:crg(r)c? 2Inb<;?er:/das;d itch
Con%nuedg self—promotioﬁ of Questions (2 minutes) P
language skills through
storytelling.
Apply Planned
Happenstance Theory
to wandering map Planned
exercise. Happenstance: .
Oct7 \%Zﬂla;fﬁz%aqgr? Constructing (E;)?griigame Journal NA
yor: Identify and engage in Unexpected Career
industry exploration Opportunities
through the lens of
language-related roles.
Discussion post on
Learn h.ow to gain Career Readiness Canvas: Planned Virtual Alumni
professional and 5 Happenstance theory .
relevant experience Competencies (NACE) and Wandering Ma Panel with
o Exploring Areas . P : o g Viap language
ct 14 using language skills . . . activity reflection (150 ;
of Interest throuah campus and Wisconsin Experience words) alumni from
Comn?unity P different
involvement. Industry Exploration industries
Assignment
Evaluate job/internship | International
postings for interest, fit, | Internship Program
and qualifications.
Discuss how to use Handshake . .
Oct 21 | Job/Internship | language in a 8§:y:§-|%upnﬁ oanel | NA
Search Tools professional context, GoinGlobal ' P

and how language and
related transferable
skills show up in
postings.

(Optional) Navigating
Identity in the Job and
Internship Search

reflection (150 words).



https://www.themuse.com/advice/tell-me-about-yourself-interview-question-answer-examples
https://www.themuse.com/advice/tell-me-about-yourself-interview-question-answer-examples
https://www.themuse.com/advice/tell-me-about-yourself-interview-question-answer-examples
https://wisc.biginterview.com/members/curriculum/mastery_track
https://wisc.biginterview.com/members/curriculum/mastery_track
https://wisc.biginterview.com/members/curriculum/mastery_track
https://drive.google.com/file/d/1VxOmyIBHfeWJYDqPM7uLIUfQA3vZaf8P/view?usp=sharing
https://drive.google.com/file/d/1VxOmyIBHfeWJYDqPM7uLIUfQA3vZaf8P/view?usp=sharing
https://drive.google.com/file/d/1VxOmyIBHfeWJYDqPM7uLIUfQA3vZaf8P/view?usp=sharing
https://drive.google.com/file/d/1VxOmyIBHfeWJYDqPM7uLIUfQA3vZaf8P/view?usp=sharing
https://drive.google.com/file/d/1VxOmyIBHfeWJYDqPM7uLIUfQA3vZaf8P/view?usp=sharing
https://naceweb.org/docs/default-source/default-document-library/2024/resources/nace-career-readiness-competencies-revised-apr-2024.pdf?sfvrsn=1e695024_3
https://naceweb.org/docs/default-source/default-document-library/2024/resources/nace-career-readiness-competencies-revised-apr-2024.pdf?sfvrsn=1e695024_3
https://wisconsinexperience.wisc.edu/
https://wisconsinexperience.wisc.edu/
https://internships.international.wisc.edu/
https://internships.international.wisc.edu/
https://wisc.joinhandshake.com/login
https://wisc.joinhandshake.com/articles/8354
https://cla.umn.edu/undergraduate-students/career-services/getting-job-or-internship/navigating-identity-job-and-internship-search
https://cla.umn.edu/undergraduate-students/career-services/getting-job-or-internship/navigating-identity-job-and-internship-search
https://cla.umn.edu/undergraduate-students/career-services/getting-job-or-internship/navigating-identity-job-and-internship-search

Highlight key language
skills in resume and
structure resume to
emphasize language-
related experiences.
(Ex: Study Abroad &
Language Classroom

SuccessWorks
Resume & Cover
Letters Canvas
Module: Resumes

. experience). section Discussion post on
Building and . ;
Oct 28 | structuring Canvas: Assessing NA
Engage in language ACTFL Can Do your skills against a job
resumes ; L
self-evaluation tools Statements description
and formal language
proficiency evaluation. (Optional) UW-
Madison Al Career
Draft descriptive lines Toolkit
for resume related to
language proficiency
and skills.
SuccessWorks
Resume & Cover
Letters Canvas
Understand Module: Cover letters
components of a cover | soction
letter and how to
Writing an articulate the value of Ovtional) We Asked Upload resume draft to
Nov 4 | Engaging Cover | language abilities to a (ChgngT) tﬁ Canvas NA
Letter prospective employer. Cover Letters. Here’s
Draft a cover letter for a What It Got R-iqht and
language-related job of Wi
interest. iond
(Optional) Generative
Al toolkit: cover letters
Learn how networking
plays a key role in
finding a job/internship
and practice virtual
networking and in- ) . )
person networking with What /s?the hidden job
What is Social UW-Madison language | market?
Nov Capital? alumni. Upload cover letter NA
11 Outreach What is Social Capital | draft to Canvas
through LinkedIn | Define and discuss and Why is it so
social capi’;al, its.impact Important?
and potential as it
relates to career
development and
leveraging language
skills in a career.
Meet and interact with Successtrks tips for Start to think about who Representative
campus and local Career Fairs : . s from campus
Nov Speed . I you will be conducting .
. recruiters who use their . . units and
18 Networking | ) your informational .
anguage background Career & Internship . . . outside
. . - - interview with. .
in their current role. Fair Preparation organizations



https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://www.actfl.org/resources/ncssfl-actfl-can-do-statements
https://www.actfl.org/resources/ncssfl-actfl-can-do-statements
https://careers.wisc.edu/artificial-intelligence-career-toolkit/
https://careers.wisc.edu/artificial-intelligence-career-toolkit/
https://careers.wisc.edu/artificial-intelligence-career-toolkit/
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://canvas.wisc.edu/enroll/KXFTNR
https://www.theforage.com/blog/news/chatgpt-cover-letter
https://www.theforage.com/blog/news/chatgpt-cover-letter
https://www.theforage.com/blog/news/chatgpt-cover-letter
https://www.theforage.com/blog/news/chatgpt-cover-letter
https://www.theforage.com/blog/news/chatgpt-cover-letter
https://careers.wisc.edu/artificial-intelligence-career-toolkit/career-prompts/
https://careers.wisc.edu/artificial-intelligence-career-toolkit/career-prompts/
https://www.thebalancemoney.com/what-is-the-hidden-job-market-2062004
https://www.thebalancemoney.com/what-is-the-hidden-job-market-2062004
https://www.snhu.edu/about-us/newsroom/career/what-is-social-capital
https://www.snhu.edu/about-us/newsroom/career/what-is-social-capital
https://www.snhu.edu/about-us/newsroom/career/what-is-social-capital
https://successworks.wisc.edu/the-basics/navigating-career-fairs/
https://successworks.wisc.edu/the-basics/navigating-career-fairs/
https://careerfair.wisc.edu/prep-events/
https://careerfair.wisc.edu/prep-events/

Informational
Interviewing

Find an industry
"expert" who uses
language in their
current role and
facilitate an
informational interview.

SuccessWorks quide

Virtual networking
assignment

Speed networking
reflection: List at least

NA

Nov *No in-person to networkin two contacts frpm the
25 class this week. . fo networking speed networking event
Analyze how this - .
Asynchronous information impacts and indicate why it was
lecture only. ersonal careepr and helpful to connect and
P . could be helpful to stay
language goals. Define in touch
next steps for your ’
career exploration.
Draft a list of personal
Explore various tvpes Taking a Gap Year questions (3-5) that will
Post-Graduation of pa ear pro r)g;ns Before Graduate help guide your
Planning: 9ap year prog School decision-making Campus
that incorporate .
Gap language skills and process for your representatives
Dec 2 | Year/Graduate 9 . Gap Year particular situation. from graduate
reflect upon how this . .
School and information impacts Opportunities There will be an school and gap
other our post-ara dFl)JatiOFI opportunity to pose year programs
alternatives ylannFi)n 9 Preparing for these questions to the
P 9 Graduate Study guest speakers in
class.
Practice responding to Discussion post on
behavioral interview SuccessWorks tios for Canvas: Informational
questions as they relate interviewin = interview reflection (150
to language experience Interviewing words)
Dec 9 | Landing the Job: | and study. Video: Big Interview NA

The Interview

Simulate and record a
virtual interview through
the Big Interview
program.

quide to answering
behavioral interview

questions

Discussion post on
Canvas: Describe
where you’re at in your
post-grad planning (150
words)

Generative Al Policy

This course focuses on your personal and professional growth. You’ll need to think critically about how
the class content relates to your experiences and career development. Al tools can help you improve
your career exploration and job search strategies, but they cannot replace your critical thinking and self-
reflection abilities related to career development.

Policies for Using Generative Al in this Course:

If an assignment doesn’t mention generative Al, don’t use it.
Sometimes, you will have the option to use generative Al to generate ideas and solicit feedback
on your materials. We'll discuss how and when to use it.
If you use generative Al when it is allowed, clearly state what you used and how you used it.
o Sample template:

“Al Tool Used: [name and version]’
“Purpose: [brief description]”
“Learning Rationale: [how this supported your learning]”

6



https://successworks.wisc.edu/networking/
https://successworks.wisc.edu/networking/
https://www.gograd.org/resources/gap-year-before-graduate-school/
https://www.gograd.org/resources/gap-year-before-graduate-school/
https://www.gograd.org/resources/gap-year-before-graduate-school/
https://languages.wisc.edu/apply-interview/
https://languages.wisc.edu/apply-interview/
https://grad.wisc.edu/apply/prepare/
https://grad.wisc.edu/apply/prepare/
https://successworks.wisc.edu/the-basics/preparing-for-your-interview-2/
https://successworks.wisc.edu/the-basics/preparing-for-your-interview-2/
https://wisc.biginterview.com/members/curriculum/mastery_track
https://wisc.biginterview.com/members/curriculum/mastery_track
https://wisc.biginterview.com/members/curriculum/mastery_track
https://wisc.biginterview.com/members/curriculum/mastery_track

See the UW-Madison Al Career Toolkit for strategies and ideas for using generative Al tools in your
career development.

Plagiarism
If you use Al use when it is not allowed for an assignment, or if you do not disclose when you used it for
an allowed assignment, that is considered cheating. If | suspect you have used Al to complete an

assignment when it is not allowed, | will ask to meet with you to discuss your submission. Al usage that
violates course policy is subject to UW-Madison’s academic misconduct policy.

Support for Your Learning and Wellbeing

University Health Services: As a student, you might face issues like strained relationships, anxiety,
stress, substance problems, or low motivation. UHS offers free, confidential mental health services and
other support, including check-ups, vaccines, substance use recovery, and survivor services.

Additional Resources for Academic Success
e Undergraduate Academic Advising and Career Services
o Office of the Registrar
o Office of Student Financial Aid
o Office of Student Assistance and Support

Diversity & Inclusion Statement

| aim to support diverse thoughts, perspectives, and identities (race, gender, class, sexuality, religion,
ability). Our goal is to understand our own and others’ perspectives and handle difficult conversations as
we learn.
Reach Out:
e We can discuss how to make our class more equitable and inclusive.
o Notify me early if a class or due date conflicts with your religious observances for alternative
arrangements.
o Contact me with any concerns or questions about the course.
Additional Support:
o Forissues outside of class or incidents of hate or bias, the Office of Student Assistance and
Support is available for reporting and connecting you with resources.

Access & Accommodations for Students with Disabilities

McBurney Center Accommodations

The McBurney Center helps with disability-related accommodations. If you have a McBurney letter, notify
me by the third week of the semester (or as soon as possible if you start the process mid-semester).
We'll work together to ensure reasonable accommodations for this course. Your disability information is
confidential and protected under FERPA.

Students without McBurney documentation

| value your success and understand that students learn differently. Whether or not you have a McBurney
letter, if you anticipate any issues with the course, please reach out to discuss how we can ensure your


https://careers.wisc.edu/artificial-intelligence-career-toolkit/
https://conduct.students.wisc.edu/academic-misconduct/
https://www.uhs.wisc.edu/
https://www.uhs.wisc.edu/mental-health/
https://www.uhs.wisc.edu/prevention/substance-abuse-prevention/badger-recovery/
https://www.uhs.wisc.edu/survivor-services/
https://advising.wisc.edu/
https://registrar.wisc.edu/
https://financialaid.wisc.edu/
https://osas.wisc.edu/
https://osas.wisc.edu/
https://secfac.wisc.edu/academic-calendar/#religious-observances
https://osas.wisc.edu/
https://osas.wisc.edu/
http://www.mcburney.wisc.edu/
https://guide.wisc.edu/courses/#SyllabusAccommodations

full participation and success. If unexpected issues arise, communicate with me promptly to renegotiate
deadlines. | respect your privacy and won’t ask for unnecessary personal details.

University Policies

e Academic Calendar & Religious Observances

e Academic Integrity Statement

e Course Evaluations

e Privacy of Student Records & the Use of Audio Recorded Lectures Statement
e Students’ Rules, Rights & Responsibilities

e Teaching & Learning Data Transparency Statement



https://guide.wisc.edu/courses/#SyllabusCalendarReligiousObservances
https://guide.wisc.edu/courses/#SyllabusAcademicIntegrity
https://guide.wisc.edu/courses/#SyllabusCourseEvals
https://guide.wisc.edu/courses/#SyllabusFERPA
https://guide.wisc.edu/courses/#SyllabusStudentsRightsResponsibilities
https://guide.wisc.edu/courses/#SyllabusTLData
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